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All records submitted by students which would be reflected in a student transcript—such 
as applications for graduation, registration forms, and pass/fail requests will be 
maintained for one (1) year following the student’s last day of attendance.  Transfer credit 
documents including evaluations, curriculum, or name change authorization—along 
with—tuition and fee charges will be maintained for a period not to exceed five (5) years 
from the date of the student’s last day of attendance. 


